SPK 208: PUBLIC SPEAKING*
Fall  2011
         This course fulfills West Chester University’s general education requirement for communication.
	INSTRUCTOR:
	Richard Winston Jr.
	When calling the office, please leave your first and last name,course name (SPK 208), yourphone number, and when youcan be reached--every effort willbe made to return your call asap.Arranged appointments are welcomed!

	OFFICE:         
	Anderson Hall 402
	

	OFFICE PHONE:
	610-436-2500--M or O 610-430-5619
	

	OFFICE HOURS:
	MWF  11:45-12:45 PM , MF 4-5 PM 
	

	 
	Other Times by Appt. 
	

	E-MAIL:
	ricwins@gmail.com--Best Mode of Contact
	

	Website
	http://winston.synthasite.com/
	


General Education Statement

This course fulfills West Chester University’s general education requirement for communication.

Course description: This course is designed to introduce the student to both the theory and the practice of public speaking in a variety of communication contexts. Students will develop the skills necessary to use communication as a problem-solving tool in the community. Special emphasis is placed on the student’s performance as a sender and receiver of messages directed at social action. 

Objectives: Through class lecture, class discussions, assigned readings, videotaped public speeches, presentations you will make, and critiques you will provide others, it is my aim that students achieve the following goals: 1) to communicate effectively by applying theory and the underlying principles of public speaking such as organization, evidence, and delivery in a public setting; 2) to demonstrate the ability to think critically and analytically; 3) to demonstrate the demonstrate the ability to make informed values, decisions and ethical choices; 4) to demonstrate the ability to respond thoughtfully to diversity; 5) to demonstrate information literacy—the array of knowledge and skills necessary to identify the information needed for a task and to locate, understand, evaluate, and use that information efficiently and effectively within appropriate ethical and legal limits; and 6) to identify through critical analysis the communication strategies and tactics in messages created by public persuaders.

Textbooks: 

· Fraleigh, D.M., & Tuman, J.S. (2011). Speak up! An illustrated guide to public speaking (2nd ed.). Boston, MA: Bedford/St. Martin’s.

· Hickman, M, & Lawton, B. (2011). Public Speaking Handbook.
COURSE MATERIALS: 

· D2L account

· an e-mail account you check regularly

· access to a computer

Policies concerning granting of No Grade, violation of academic integrity, and violation of student code of conduct: 
It is the responsibility of each student to adhere to the university’s standards for academic integrity. Violations of academic integrity include any act that violates the rights of another student in academic work, that involves misrepresentation of your own work, or that disrupts the instruction of the course.  Other violations include (but are not limited to): cheating on assignments or examinations; plagiarizing, which means copying any part of another’s work and/or using ideas of another and presenting them as one’s own without giving proper credit to the source; selling, purchasing, or exchanging of term papers; falsifying of information; and using your own work from one class to fulfill the assignment for another class without significant modification.  Proof of academic misconduct can result in the automatic failure and removal from this course.

For questions regarding Academic Integrity, the No-Grade Policy, Sexual Harassment, or the Student Code of Conduct, students are encouraged to refer to the Communication Department’s Undergraduate Handbook, the Undergraduate Catalogue, the Ram’s Eye View, and the University website at www.wcupa.edu.

Americans with Disabilities Act

If you have a disability that requires accommodations under the Americans with Disabilities Act (ADA), please meet with me as soon as possible so that I can support your success in an informed manner. If you would like to know more about West Chester University’s services for students with disabilities, please contact the Office of Services for Students with Disabilities which is located at 223 Lawrence Center and can be reached at 610-436-3217 and at ossd@wcupa.edu. 

Excused absences for university-sanctioned events
Students are advised to carefully read and comply with the excused absences policy for university-sanctioned events contained in the WCU Undergraduate Catalog.  In particular, please note that the “responsibility for meeting academic requirements rests with the student,” that this policy does not excuse students from completing required academic work, and that professors can require a “fair alternative” to attendance on those days that students must be absent from class in order to participate in a University-Sanctioned Event.
Emergency preparedness:

All students are encouraged to sign up for the University’s free WCU ALERT service, which delivers official WCU emergency text messages directly to your cell phone.  For more information and to sign up, visit www.wcupa.edu/wcualert.   To report an emergency, call the Department of Public Safety at 610-436-3311.

Attendance Policies

Your success in this course depends on you being present to communicate with your classmates.  You learn from each other when everyone is committed to sharing ideas and experiences as speakers and as listeners/evaluators as well as during class discussions.  Therefore, attendance is expected for all students for every class meeting.  Please come to class.  If you must miss class, all assignments are due as scheduled and on time.
Class begins punctually and that is how you should arrive.  Official attendance is recorded at the beginning of each class; it is your responsibility to make sure you are counted.  If you are late, at the end of class that day you should ask that your attendance be amended in the official record from absent to tardy.  Official attendance records may not be amended retroactively.

 

Excused absences are to be cleared in advance with the instructor.  Excused absences are only for religious observance, participation in University activities at the request of University authorities, or compelling circumstances beyond the student’s control—i.e., a death in one’s immediate family or some other similarly serious matter in which the cause is verifiable.  The instructor reserves the right to verify any documentation of absences.

Absence penalties.  You are permitted a week’s worth of absences of any kind without penalty.  Excessive absences—each unexcused absence beyond one week’s worth of absences of any kind—will result in the lowering of your overall FINAL grade by points equivalent to one-third of a letter grade in a three-day-a-week class, one-half of a letter grade in a two-day-a-week class, and a whole letter grade in a one day a week class based on total points possible in the class, not based on the points earned.  Students who leave after the break in a one-day-a-week class will have used their one absence.

Excessive tardiness counts against attendance.  Being late for class 3 times in three-day-a-week classes, 2 times in two-day-a-week classes, or 2 times in one-day-a-week classes will constitute one unexcused absence.

Missed speeches and exams. An unexcused absence on the day you are scheduled to speak or take an exam will result in an automatic “0” for the speech or exam.  Additionally, each unexcused absence on a speech day—when you are supposed to be an audience member—will result in the lowering of your overall FINAL grade by points equivalent to one-third of a letter grade in a three-day-a-week class, one-half of a letter grade in a two-day-a-week class, and a whole letter grade in a one-day-a-week class regardless of how many absences you have.  Speakers with documented excused absences will be permitted to make up the speech, but it may not be during class time.  Students with documented excused absences who miss an exam will be given a make up exam or suitable substitute at the convenience of the instructor.

An Absence Penalty Example

You are in a two-day-a-week class. By the last day of the semester, you have accumulated 450 out of a possible 500 points, and you’re feeling great!  That translates to a grade of A-.  However, you have also missed three classes.  One day you skipped class to go home and attend a friend’s wedding, one day your alarm did not go off and you overslept, and the other day you felt kind of blah and just didn’t feel like coming. 

The reasons for the absences don’t matter; your first and second ones were the freebies.  The third absence reduced your final grade by half a letter grade.  The total number of points possible for the class is 500, which means half a letter grade (5%) equals 25 points.  For your final grade, your excellent grade of 450/A- will be reduced to 425/B.  Ouch!  Please come to class.
Grading & Evaluation Policies

Assignments. All students are expected to learn how to access Desire 2 Learn, which contains all of the assignments, handouts, and documents for the course. Students will be given an orientation to Desire 2 Learn. In addition, all “due” assignments are “due” at the start of class--NOT later that day. No assignments will be accepted after the due date and time (see below).

Missed Deadlines/Due Dates. Missed assignments, exams, or presentations due to unexcused absences result in a “0” for ALL aspects of the missed work.  Therefore, missed speeches or exams CANNOT be rescheduled.   

Returned Grades. Returned graded assignments will not be discussed for a 24-hour period. After that time period has elapsed, stop by your individual instructor’s office during office hours or make an appointment with them to discuss any grading concerns or related issues.  All concerns about grades must be addressed within two weeks after the assignment has been returned.

Examinations. The exam format may consist of true/false, multiple-choice questions, and/or short answer and will be determined by your individual instructor. While class meetings will cover some of the ideas in your text, most of the lectures will be focused on preparing you for the assigned speeches. Thus, it is your job to ask questions about material not covered in class or that you are not sure about! Note: there are no make-up exams for unexcused absences. A student who misses an exam for an unexcused absence will earn a “0.”  See absence policy above.

Final Exam Policy. All sections of SPK 208 are required to give a final exam during the final exam period.  In addition, all students are expected to make travel arrangements around the final exam schedule. No alternative times for the final exam will be arranged in order to accommodate a student’s travel/holiday plans. If the final exam is rescheduled due to weather or any other University determined change, the student must show up for the new time regardless of pre-set travel plans.

Style.  APA style is to be used for all written assignments. Make sure your work is typed and proofed for grammar, spelling, and neatness. As most of you are only too aware, not only are individuals evaluated on their ideas but also by the way in which those ideas are communicated. Make sure your name and time of class meeting are on every paper and that multiple papers are always stapled. While all instructors strive not to lose a student’s assignment, for your protection, you should make and retain a hard copy of all work you turn in.
	
	Total points
	Percent of final grade

	Memorable Experience speech (45 pts.)
	35
	

	 Topic assignment
	5
	Memorable speech = 9%

	 Self-critique
	5
	

	Informative speech (110 pts.)
	83
	

	Topic assignment
	5
	Informative speech = 22%

	Outline (Must Be W/Speech ) 
	15
	

	Self-critique
	7
	

	Persuasive speech (110 pts.)
	83
	

	 Topic assignment
	5
	Persuasive speech = 22%

	 Outline (Must Be W/Speech )
	15
	

	 Peer critique
	7
	

	Ceremonial speech (35 pts.)
	30
	Ceremonial speech = 7%

	Self-critique
	5
	

	Midterm exam
	75
	Midterm = 15%

	Final exam – cumulative
	100
	Final = 20%

	Participation
	25
	Participation = 5%

	Total
	500
	


Course Outline, Fall 2011: Although we will attempt to stick to this schedule, it is subject to change. Should you miss a class period, it is your responsibility to obtain the information covered from a fellow student and to be prepared for the next class meeting.

Schedule for SPK 208 sections 84 & 87

Fall 2011 Wednesday Nights
	DATE
	TOPIC
	ASSIGNMENT

	W 8/31
	Course Overview --- Opening Ceremonies
	Buy Book

	W 9/7
	Intro , Listening , Ethics & Basics
	 Chapters 1, 2, 3, 4

	W 9/14
	Topic Selection , Research and Reasoning 
	 Chapters  5, 6, 7,8
Topic Assignment Due

	W 9/21
	 Narrative Object Speech 
	

	W 9/28
	Organization and Outlining 
	Chapters 9, 10, 11 

	W 10/5
	EXAM I – Chapters 1—11

Informing & Discuss Future  Speaking  Assignment
	Chapter 15

	W 10/12
	Language, Presenting , Visuals
	Chs.  12,13,14Topic Assignment Due

	W 10/19
	Informative Presentations
	

	W 10/26
	Informative Presentations
	

	W 11/2
	Persuasive Speaking & Methodology
	Chapter 16 &17Topic Assignment Due

	W 11/9
	Persuasive Speeches
	

	W 11/16
	Persuasive Speeches
	

	W 11/23
	Happy Turkey Day ---Email me a plate,  extra gravy
	

	W 11/30
	Speeches for Special Occasions & Group Theory
	Chapter 18 &19Topic Assignment Due

	W 12/7
	Ceremonial Speeches
	

	W 12/14
	FINAL EXAM – Cumulative
	


